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Position Description
Construction/Facilities Manager

Purpose: The Construction/Facilities Manager performs a variety of professional functions for
projects and systems regarding the physical plant of the school. This position will focus on
construction needs and preventative maintenance across the campus. The essential attributes
required for the position include knowledge of construction and trades, critical thinking, follow
through, and planning. This description is not intended to outline every last detail of the Facilities
Manager position.

Reports To: The Executive Director

Supervises: Mainly works independently or with help from Facilities Department staff. Will also work
on medium-sized projects with volunteer groups that specialize in various trades.

Terms of Employment: Employed on a 12-month contract with salary and benefits as approved by
the Executive Director.

Desired Qualifications:

Experience in organizing and overseeing construction projects

Outstanding communication (both written and verbal) and people skills

Familiarity with Google apps (docs, sheets, etc.), MS Office, and various business software
Analytical skills to evaluate issues, malfunctions, or other problems and provide a solution
Experience in private or independent schools is preferred.

Evidence of Christian commitment and testimony, commitment to Christian education and the
mission of Rehoboth Christian School
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Responsibilities:

e Liaise with the Executive Director and other administrators regarding prioritized projects.
Oversee school construction projects and serve as the Owner Representative for major
projects.

Create a preventative maintenance schedule for all buildings on campus.

Work with volunteers/groups with trade-specific skillsets on various construction projects.
Manage relationships/agreements with external vendors and subcontractors.

Prepare and maintain a variety of reports, records and related to facilities and construction.
Ensure that school operations run with legality and conformity to established regulations.

Other Duties:

In keeping with the School’s culture and philosophy, each employee may be required to perform a
wide range of duties from time to time. Such duties may or may not be directly related to their
regular responsibilities.



